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HOW TO FIND A 
SUITABLE CALL
Searching the portal for 
calls and understand where
to find additional
information.

What will I learn?

HOW TO 
REGISTER AS AN 
APPLICANT

HOW TO SUBMIT 
A PROPOSAL

PARTNER SEARCH 
FUNCTION

Registering yourself and 
your organisation as an 
applicant to a call for 
proposal.

The portal can also be used
to find collaboration
partners. 

What the proposal
submission requires and 
what you need to know.



What is the Funding and Tenders Portal
• The EU Funding & Tenders Portal ('Portal') is the central electronic portal for all 

EU funding and tenders.

• https://ec.europa.eu/info/funding-
tenders/opportunities/portal/screen/home

• It is managed by the European Commission and used by itself and other EU 
services (together 'EU') for their grants, prizes and procurements.

• The Portal has two parts: 
• A public section with general information (Funding Opportunities, Reference 

Documents, etc.) and 

• My Area, which is a secured, personalised section used by the participants for 
managing their proposals and grants/contracts.

• There is also an app called “EU funding & me” available for both Android and 
Apple.

Currently hosts 32 programmes:
1. Anti-Counterfeiting (PERICLES IV)
2. Anti-Fraud (EUAF)
3. Asylum, Migration and Integration Fund (AMIF)
4. Border Management and Visa (BMVI)
5. Citizens, Equality, Rights and Values (CERV)
6. Civil Protection (UCPM)
7. Connecting Europe Facility (CEF)
8. Creative Europe (CREA)
9. Customs Control Equipment (CCEI)
10. Defence (EDF)
11. Digital Europe
12. Environment and Climate Action (LIFE)
13. Erasmus+
14. EU External Action (RELEX)
15. Eu4Health
16. European Social Fund + (ESF)
17. European Solidarity Corps (ESC)
18. Fiscalis
19. Horizon Europe (including Euratom)
20. Humanitarian Aid (HA)
21. Information Measures Common Agricultural Policy (IMCAP)
22. Innovation Fund (INNOVFUND)
23. Internal Security Fund (ISF)
24. Justice Programme (JUST)
25. Maritime, Fisheries and Aquaculture Fund (EMFAF)
26. Pilot Projects and Preparatory Actions
27. Promotion of Agricultural Products (AGRIP)
28. Renewable Energy Financing Mechanism
29. Research Fund for Coal & Steel (RFCS)
30. Single Market (including COSME, Consumers, European Statistics)
31. Social Prerogative and Specific Competencies Lines (SOCPL)
32. Technical Support (TSI)

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home


Finding a call
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At this stage, if you haven’t already done so, 
the Portal requires you to register both
yourself and your organisation.









Who can register an organisation?
• You can register your own organisation or also an organisation you work for. 

• When registering, you will be automatically considered the contact person.
• You set up the users which will be able to access the organisation data update screen and make changes 

to the registered data until a LEAR is appointed.

• The person registering the organisation will receive the Self-registrant role, which allows to
• perform updates in the data of the organisation, 

• provide documents, 

• register a bank account, etc. 

• Additional contact persons will also receive the same role and rights. 

• During final validation, once a LEAR has been appointed, these Self-registrant roles will be 
automatically revoked, and only the Account administrator and the LEAR will be able to update 
the data of the organisation.



Register your organisation
• If you want to submit a proposal, your organisation needs to be registered in the Portal Participant 

Register and have a 9-digit Participant Identification Code (PIC).
• From the Funding or Procurement menu on the top, select Participant register.

• To avoid duplication, check that your organisation has not previously being registered. 

• If you need to register, follow the instructions of the Wizard.

• If your proposal is successful, you will receive a notification and be asked to validate you 
organisation. You will be asked to:
• provide supporting documents to confirm the administrative and legal information declared during the 

registration (legal entity validation)

• appoint a Legal Entity Appointed Representative (LEAR appointment)

• provide supporting documents to verify the financial capacity of your organisation (financial capacity 
assessment, if applicable)

• validate the bank account for payments (bank account validation, only for coordinators).





Submitting a proposal



Quick steps to the online submission process
1. Log into the Funding & Tenders Portal and select your topic.

2. Create a draft for your proposal.

3. Manage Participants (i.e. proposal consortium). The participants will be invited to the process by the system.

4. Edit the proposal draft form.
• Edit the proposal form and complete all required information. Engage the other participants to maintain their organisation

contacts and the details in the corresponding sections of the proposal form Part A. 

5. Upload Part B and the rest of annex files and submit your proposal.
• Additional to the Part A (main proposal form), all calls require a so called Part B. This is a set of templates specific to the call that 

you will need to download, complete and upload back in your proposal. 

6. Validate and Submit the proposal.

Following submission, you can update, download or withdraw your proposal until closure date is reached.

While the call remains open, you can update your proposal and submit again. Each submission overrides the previous, 
so only one is active at a time.

Please remember that any changes to the proposal will require that you submit it again.













Part A – Administrative Forms



Part B – Project Proposal
1. Click on to download all the proposal templates in editable format, which will 

be different from call to call.

2. The template describes the information that must be included in your application and how to 
structure that information. You will need to complete this package as thoroughly as possible.

3. Once you have completed your proposal based on the downloaded template, you must convert 
it into a PDF file, which you will then upload as an Annex form of the proposal. 
• This is referred to as Part B of your proposal.

• It is important that you remain within the file size and page limits that a proposal may have. 

You can receive technical assistance from the contacts listed in the Get Support section on the topic 
page from the Funding & Tenders Portal. 

For more dedicated assistance, you can contact your National Contact Point (NCP).









Accessing your proposal



Finding partners







The one thing to remember from all this!
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